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< Q a“' Financial Management Setup cue
I + Account Management Setup + Budget Management Setup « General Inputs Setup .
Project/Grant Management LE Budget Entry T » Journal Entry
Budgetary Data Mining Ll Budget Revisions T » Cash Receipts
Reports J L Adopt Budaget L
Batch Reports|  Budgetary Data Mining - Report Configuration/Tabs
A q betup
- Account Ma Select Financial Management, A(:(_:o_unt Management,
Budgetary Data Mining. —
Account Profilg .
Chart of Accou who, What, When, Why?
Account Sum Budgetary Data Mining will allow yvou to create
Operating Stat Revenue and Expense Summary, -
Balance Sheet Revenue and Expense Detail, Balance Shest Summary,
and Balance Sheet Detail reports on the Web, _—
Reporis
The report configuration/tab options WRIAIMRE
are used to build the report, ) & EAPlus Home
WANEP
® Desktop View O Button Rows
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Skvward School District 1 Cat Smith ~ Account | Preferences | Exit

7| |

SKYWARD

Accounts | Accounts Fixed Custorn  Federal/State Bid

Payable | Receivable = Assets [RepionaasEas Reports Reporting Wanagement Administration | C

YWendors  Purchasing

ini Task Manager Favorites ™ New Window = My Print Queue
|~ Budgetary Data Mining v @ 7 W AE o
Wiews: |R11 Report Types w Al
ors: | | ol & & 5
Fllters.l**lly Reporta v| -
Click Add [
Report Name & Report Title Created By Access |Report Type b ||((:j |
i |ete
P Balance Sheet Detall Balance Sheet Detail 11-12 surtecaTooo | [Baknce Sheet Detal fo build a report.
P Balance Sheet Summary Balance Sheet Summary 11-12 SMITHCATOOO Balance Sheet Summary Clone
» Fund 27 Combined Detail Report Fund 27 Combined Detail Report | SMITHCZTOOO Combined B/S and Q/S Detail
P Fund 27 Combined Summary Report  Fund 27 Combined Summary Repc SMITHCATOOO R Combined B/S and O/S Summary ILI

Excel

Scheduls
Thiz Report

< | | = U

50 * | 4 records displayed Report Mame: sBc |
< il | &
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2 Budgetary Data Mining - WRAMADMADM - 27021

CEEX

— Enter the Report Information. _
£ Skyward School District 1 sferences | Exit | | 7
SKYWARD The Report Name description may be what the report will be used for,
< Budgetary Data Mining or a general description of what the report will include. ——
Report Report Information The Report Title will show on the top of the printed repart.
Information * Report Name: [Bal Sheet Detail | Check
Parameters * Report Title: [Bal Sheet Detail | Spelling
Breaks * Report TYDe:|Balance Sheet Detail v| Save and
* Add Report For; |Revenue/Expense Detail SMITHCATOOO A
Account Ranges Revenue/Expense Summary Parameters
. . Balance Sheet Detail Back
Field Selection Balance Sheet Summary . =
Sources Asterisk (*) denote|Combined B/S and O/5 Detail J
Combined B/S and 0/5 Summary Select Report Type to choose the type of report:
* Reverue/Expense Detail
+ Revenue/Expense Summary
» Balance Sheet Detail
s Balance Sheet Summary
s Combined B/S and O/S Detail
» Combined B/S and O/ Summary )
Done & Lacal intranet vy v H00% -
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Skvward SChOOl D‘iStﬁCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
‘ b Budgetary Data Mming @ - zTask Manager {?Favurﬂes' {f__l Mew Window lﬁl Ity Print Queue
. 1C] ave ahn arameters
Information * . i ) ) ’
Report Name: [Bal Sheet Detai | after the report information is entered.
Parameters * Report Title: [Bal Sheet Detail |
Breaks * Report Type:|Balance Sheet Detail v
* Add Report For: SMITH CaT |» SMITHCATOOD |
Account Ranges J
- = a R Back
Field Selection lUse the Add Report For lirk [ et |
Sources Asterisk (*) den to select another user
if the report is being built: for someone else,
Done & Lacal intranet 5 - H100% v
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/(‘,,’-'_ 2 Sk}-’ward SChOOl DiStﬁCt 1 Cat Smith Account Preferences Exit ?
SKYWARD
‘ Budgetary Data Mlnlng @ ﬂ ﬂTask Manager T:,]’Fa'.rur'rtesv ‘T_‘lNew Window lﬁlldy Print Queue
B2 L R Check
Information Set the Parameters. Spelling
[ The parameters hold the basic setup information about the report,
L such as name and how the accounts will be displayed.
Account Ranges Parameters
Fle,!d qplpi:lm;: H | Motes:|Enter additional information for your report here. Optional. Save and
S0 otes are optional, ; , Add Breaks
end €6 b2 s 0 destiles * Yes - Sel(::e‘(;:)tn T?oocl:iligraett?acridlz;gcli%ﬁd riumber Back
the purpose of the report. IS e =
when sorting the accounts.
- Consoldate Funds: O Yes @ o 2 No - Select to arrange the account numbers
T e 0= with a primary sorting of fund number,  Jsers
* Budget Status: 211 Accounts I g Ma access
p Eead ok ~
* print Detai: ® Yes © Mo Budget Status allows users
_ _ : to select accounts based on the status.
* Detall Spacing:|Single ¥
£ H -
§ Print Totals: 8 ves g No s All Accounts - Regardless of the budget status
Suppress Zero Amounts: U Yes (&) No « Over Budget Only - Urercumbered Balance
STl e s * Under Budget Only - Unencumbered Balance
A T » Over Budget Only - Unexpanded Balance
HEILCE amcounts that have « Under Budget Only - Unexpanded Balance
GSienskly)denstesiarequited Reld Select the Information icon for information
on Unexpended and Unencumbered Balances. )
< | &
Done & Lacal intranet L H100% v
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Cat Smith Account Preferences Exit

Skyward School District 1
SKYWARD

<« Budgetary Data Mining
' Print Detail )
* Yes - Shows every account in the ranges.  powi ' Report access for other users 1
s No - COnly shows subtotals
selected in the Breaks section,

@ n ﬂ'aek Manager |.f Favoritezs v ﬁ_ne Window B My Print Queue

Detail » No Access - Will not allow
other users to access the report.,

Print Totals: * Read Only - Allows oftter users
. ; to view the report
* Yes - Prints Grand Totals on ditional information for your report here. Optig bt ot modify the report
the last page of the report. '
* No - Prints report without Grand Totals.

Detail Spacing - Single, Double, or Triple ["=® 2522t

» Modify - Allows ofthers users
to view and modity the report vou created.

Suppress Zero Amounts

* Yes - Suppresses any amount fields @)
that have the value of zero, Mo Report access for other users
« Mo - Will include zero amount fields. ST O o access
:_QRead orly
= print Detai: ® ves O No LMoy
* Detall Spacing:| Singl ~ o
S e s Addt'] printing prompt for current user
* print Totals: O ves @ No ’
] __ . [ open account Rangs Fiter screen
= Suppress Zero Amounts: O ves @& No o
|
Account exclusions | Additional printing prompts for current user
* Open Account Range Filter screen -
O Exclude accounts tha P " i J ) 2]
When selected will display the account filter

every time the report is run.
Asterisk (*) denotes a requ

Check this option if the report is used
to report multiple groups of accounts.

Done &) Lacal intranet RS
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2 Budgetary Data Mining - WRAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skvward School District 1 Cat Smith  Account | Preferences | Exit ?
SKYwano
| Budgetar‘y Data Mlnlng @ d & Task Manager T,-:rFa'.rcr'rtesV L New Window T My Print Queue
:.‘-:*-;J:-c-r'l: = Check
é Exclude account if it has options, Spelling
o * No activity for the month selected - L y :
o Will not print the report line if there is no activity Click Save and Add Breaks
Ac for the month that the report is running for, when finished sefting the parameters,
19« No Year-to-date activity - Wil not print the report line e
if there is no Year to Date activity, Add Bresks
Back

» No activity for the year selected -
Will not print the report line

if there is no activity for the vear selected. R e i R T
No beginning balance and no FY activity - v|[7] 8“0 a;celss
Account numbers with no beginning balance o) ;‘Z‘Zm’f”"
and no fiscal vear activity will mot display on this report,
No amount in the fields selected - When selected Addt'l printing prompt for current user
account numbers with no acclivity in the fields selected O open Account Range Filter screen
will mot display on this report.
Account exclusions \IJ

¥ Exclude accounts that have |no heginning balance and no FY activity (B/S Only) v|

no activity for the month selected (0/5 Only)
no Year-to-date actiwvity (05 Only)
activity for the year selected (0/3 Only)

Asterisk (*) denotes a required field

Do ‘ﬂLocaI inkranet vy v H00% -
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Skyward Sct

Select the Breaks.

—
-

Cat Smith Account Preferences

y ﬂ _:zTask Manager T:,]’Fa'.rur'rtesv ‘T__l MNew Window lﬁl My Print Queue

Report: Title: Bal Sheet Detail

Parameters Report Type: Balance Sheet Detail

Siiwany The breaks define the sort sequence of the accounts,
where vou want to sub total the sequence of accounts,

< Budgetary Dat: and how the sub totals should display,

Report Report Name: |Bal Sheet Detail

Information

Breaks
Account Ranges

-

i i Sequence:|R - Regular Rccount the sort SEgl=ngE
Field Selection

The Sequence determines

=

of the accounts for the report. -
Save

Sources Fd T |[Loc Obj Func Prj

FO oo OoOoo oooodoo 0oo

Break Levels to include in processing
Fd Poaition 1

Check the position (dimension)
of the account number
that vou want a break (sub total)
in the report.

The positions display in
the Break Levels browse.

Break Level Attributes

]

Breaks and
A Fanges

. J

Click Save Breaks and Add Ranges r
when finished setting the breaks.

Break:
Heading: O ves @ No
Separator: O Yes @ No
Dbl Underline: O Yes @ No

Break Level Attributes options:

* Breal is used to select the amount of space
before starting the next line:
Single, Double, or Page.

+ Heading - Yes includes a heading for each break.
* Separator - Yes creates a space between breaks,
* Double Underline - Yes inputs two lines
between the breaks,

& Lacal intranet H 100%s
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.f Budgetary Data Mining - WFVAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

‘ - Budgetary Data Mining . jTask Manager "[:]’Fa\.furites' sT._-lrtlex-.' Window |E|r.1y Print Queue i
Report - . Check
Information Set the Account Ranges. Spelling
Parameters

Breaks The ranges define the accounts to be included on the report.

‘; Click Save Ranges and Add Fields
when finished setting the account ranges.

Account Ranges

Field Selection N -~

Low High ( Save
Sources category:[ | J Set the Category and Group Ranges and
Group:[ | - and select the Account Status. Ad Fietds
Account Status: @ Active and Inactive O Active O Inactive L Back |

Balance Sheet Accounts
ssset [ Liability ] Equity

Low ACcount: 00 * 000 000 000000 000

High &ccount: 99 * 999 999 999999 999
DimensionLow High J Set the Balance Sheet Accounts

Fund: . and the account range for each Dimension,
Type: * *
Location:
Object:[0o0 | [533 |
Function; (000000 | (999999 |
Project: - -
Include Filters for Balance Sheet Accounts
I Add
Ary Include and Exclude Filters =
should be added.
Delete |

Exclude Filters for Balance Sheet Accounts

[«

| | A

& Lacal intranet L H100% v
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E Budgetary Data Mining - WFVAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skvward School District 1 Cat Smith  Account | Preferences | Exit ? |
SKYWARD
b uage a inin Task Manager 7 Favorites ™ New Window fet Wy Print Queue
Budgetary Data M @ 7 w (s S
Report Set the Field Selections.
Check
Information ) ) ) Spelling
This option allows vou to define the layout on the report.
ST Each selected field will appear as its own column,
Breaks REPOIL Type: Balance Sheet Detall

Account Ranges

Field Selection

Save and
Sources Al
Sources

Back

Field Selection

Fields to include in processing

Select Field Parameters
Fields

Description: Account Heading
. . MOveE
Click Select Fields Eiem

) ) . Heading 1: [Account # |
for fields to include on this report. e Heading 2: [Fd T Loc Obj Fune._ Prj l

Field Length:

Display

& Number
O Description
O short Description

Report Width
Report Width: 23

L | | Dowen

Asterisk ) denntes A remuired field

=

& Lacal intranet 5 - H100% v
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Sk}"ﬁ.’ Select Fields - {D 'ﬁ' 2| | [ferences | Exit 7| |8

SKYWARD
< .~ Budgetar

Wiews: |Genera1 V| Filter5:|*5kward Default v| [ E7 @L Save
] Description & Back ndow B My Print Queue

%]
1.}
m
a

Report Account Active Status | -
. Account Level Description Select Al leck
Information Spelling
Account Number Toren i
Parameters Account Quick Key =
Breaks o

J Beainning Baknce-at FY Start

hiy
Select the Fields =
to include in the report.

Account Ranges ~

Field Selection

Sources

Save and
. Al
Click Save. o Sources

Back

Encumbrance Carry Forward
Encumbrance Surnmary Account
Ending Balance-as of End Month
Fiscal Year Activity

Fiscal Year Credits

Fiscal Year Debits

Function

Fund

EYTD Activity

FYTD Credits —
FYTD Debits
Level 1
Level 2
Level 3
Location

i | L]

4 4 F W 32records displayed  Code: |AE|C|

N -

oooooooooooooooooonoosOon

[

oy

% Local intranet - Mo v o vp - Wioow -
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7~ Skyward School Dist] Each field will have different Field Parameters ecount | Preferences | Bxt | (7] | &
SKYWARD to review and set when building the report,
‘ Budgetary Data Mlnlng The heading and Iength;’# DIgItS fields auto—populate A iT.__l New Window |E| My Print Queue
Report but can be can be modified.
i rept Heading 1 - Prints above heading 2 and can classify the selected field. Checks
Information Spelling
- Heading 2 - Populates automatically with the heading for the field.
arameters Re . )
e This will appear at the top of the report column.
Break
e Length/# of Digits - The number of characters or numbers
Account Ranges Field Sele thiat will be designated for the field.
This will be the width of the selected column, . .
Save an
Sources Akl
The Display can be changed Sources
for fields that are added multiple times. \IJ Back
Fields to include in processing
Monthly Activity /[ E;‘E‘: Field Parameters
~ Description: & t Headi
The selected field digplays in the | R':;f;e :;;2:1;2:| b |
Fields to include in processing browse. — Heading 2: Fd T Lo OBIFune P |
Field o
Remove Field and Clone Field options = Length'
are now available fo use, Some fields can be added .
- - Display
multiple times F .
i i H * Number
LUse theﬁ&lp Ir{Ellgwn bittons I:to arrange to print different displays ;- O Deserption
“ € TIEICS 85 youl preter. O short Description
As fields are added,/removed
the Report Width changes to ensure Report Width
that the report will print properly, T Renort Wicth: 41
|
L Dowen
Asterisk ™) denntes a renuired field M
& Lacal intranet Ga e HA00% T
i
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.f Budgetary Data Mining - WFVAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Skyward School District 1 Cat Smith
SKYWARD

< Budgetary Data Mining

Account | Preferences | Exit ? )

& Task Manager -7 Favorites ™ New Window fe My Print Queue
Lu)

Report r Check
Information Report Name: s Spelling
Parameters Report Title: Bal Sheet Detail
Breaks Report Type: Balance Sheet Detail
Account Ranges . .
g Field Selection
Field Selection
Save and
Sources Akl
Sources
Back

Fields to include in processing

Account HNumber .
 eee— | Fiold Parameters

This field has additional parameters that can be edited: Type: @ single O Combination
Description: Manthly Activity
Heading 1: [zM=<¥ > |

Format - Shows what the field will lock like.

Sign - Determines which side of the number Headling 2: [Manthly Activity |
the negative (-) sign or CR will display on, # of Digits:
. . Format; ,pm,22,>>0,00
Year - Determines the vear that the field reports. nC PP

Sign: @ Left OcR ORight  Left with %
Edited - Determines if commas display within the numbers,
e O cated D
' Month To Use: @ Report O Ranges O Auto-generate
Month to Use:;

Report - Will report on the month selected before printing.
Ranges - Will total a range of month selected. .
Auto-Generate - Will create a column for each month et #
through the reporting month,

Asterisk ) denntes A remuired field

Year: Current Year < i

Report Width

[ |

' J Local intranet $o v Hi00% -
i
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.f Budgetary Data Mining - WFVAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer
ges

ccount R Field Selection

- o)X

Field Selection Click Save and Back . .
_y AR Save an
Sources when finished building the report. s
Sources
Back
Fields to include in processing
e Field Parameters
Fields -
R Type: O Single £ Combination
Emoye o l
Field Diesrtintinn: Monthle &g ity
_— To perform calculations
Field on the report
select Combination,
Faormat: 2, rrE,rrz, 20,00
. Sign: @ Left OcrR ORight © Left with %
Select the field for the calculation. - — — 1
Choose what type of calculation: Edited [] whole Number
) . Manth To Use: @& Report O Ranges O Auto-generate
Amount Total is the total of the two selected fields.
Amount Difference subtracts the second field from the first, Combo Parameters
Percent (Amt 2/Amt 1)¥100 shows the second field * Description: | Begiming Balance-at FY Start ¥
as a percertage of the first field. vear: [CUrment Year
Percent((Amt 1-Amt2),/Amt 2)*100) |,
shows the difference as a percentage of the second field. e et
® Amount Total
O amount Difference {Amt 1-amt 2)
O percent {(amt 2/ Amt 1)*100
O percent ((Amt 1-Amt 2)/Amt 2)*100)
Report Width -
Report Width: 41 =
& Lacal intranet L H 100%s
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= Budgetary Data Mining - WFVAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer z
Sk}'“-'al'd SChOOl D‘iSU‘iCt 1 Cat Smith Account Preferences Exit 7 A~
SKYWARD
‘ - Budgetary Data Mining @ . iTask Manager ‘i:?Fa\.rurites' {DNew Window @My Print Queue
Report Select the Sources.
Information ) i .
5 This option allows vou to choose the Accounting Sources
arameters for the report,
Breaks
P - Sources
ccount Ranges
Field Selection |Suurces | Detail I—Igave
| AP = Accounts Payable | Back
| erve—rv—— -
] Select the Sources to include on the report
and select which sources should include Detail.
[ Tinclude Payments/Unappled 1 O print All Accounts in Fiter Range  [2]
[ Oinclude Cash Receipts/Deposits [ ™ Print Monthly Totals y
[ R = Cash Receipts | [ print Account Summary
| e | [ print Only Source Totals (Suppress detail)
| = n | O print Accumulated Detail Subtotals
BRSO [ Truncate Detail Fields
| CD = Cash Dishursements |
| PO = Purchase Orders | vt
[F TR = Transfers rr Purchase Order Parameters (2]
[T RV = Revisions [ L F‘r;:wt all open F‘ELJJrghase Cértijjers asdof
[NV = inventory ' the report end date and beyon
‘ ‘ Ol Print only Purchase Orders open as of
Detail Description:  short Long the report end date (monthfyear)
Select Sign Type nsurance Tracking Cash Receipts [ &
; . |Fixed Assets Di Is/ Additi r
for negative source amounts; |THeC ASsEE DEPOSE f_ oS |
the negative amounts appear Fixed Assets Depreciation | r
as a CR or negative sign. Jor Year Adiustments [ =
1T 5B » Ftudent Biling [ T | |
| sign: @ Left O R O Right ]|
< Il | B
Daone H Local inkranet H100% v
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.f Budgetary Data Mining - WFVAMADMADM - 27021 - 05.12.06.00.09 - Windows Internet Explorer

Sk\m-'ard SChOOl D‘iSU‘iCt 1 Cat Smith Account Preferences Exit 7 ”~
SKYWARD
‘ Budgetary Data Mining ﬂ iTask Manager ’{.}Favurites' sT._-lrtlex-.' Window |E|r.1y Print Queue
Report Report Mame: Bal Sheet Detail
Information Report Title: [Bal Sheet Detail
Parameters Renort Tvne: Ral Sheet Detail T T
caloct P .ﬁn? tfP = Click Save when finished
Breaks . clect Nt opuions. building the report,
. . Print All Accounts in Filter Range -
ccount hang Click the ? icon regarding the option. =
Field Selecti . . s
Print Monthly Totals - Prints subtotals Back
for each month in the date range for the report.
Print Account Summary - Prints subtotals for each account.
Print Only Source Totals - Prints only a total for each source. [ print Al Accounts in Fiter Range 2]
Print Accumulated Detail Subtotals - Print Monthly Totals
Prints a subtotal of all the detail for each break., [ print Account Summary
A r=n - I print Only Source Totals (Suppress detail)
Truncate Detail Fields - Cuts off detail fields Flpn .
i Hhe desi tod tof ch N X Print Accumulated Detail Subtotals
exceeding the designated amount of characters, ] Truncate Detai Fields
|l#[ cD = cash Disbursements [ I
[M Po = Purchase Qrders [ ¥ S\ 7
l—" Purchase Order Parameters
:: TR= Trenfer - Select Purchase Order Parameters f Ol Print all open Purchase Orders as of
RV = Revisions o determine which purchase orders 8 et B e 2E neyiEn
O v = Inventony should display on the report.,
Print only Purchase Orders open as o
L [ h ol f
Detail Descriptio Click the ? icon for mare information, the report end date (monthfyear)
LI 1TCR = Insurark
|D FXAD = Fixed Assets Disposals/Additions | I
|D FXDP = Fixed Assets Depreciation | r
[T ¥p = prior Year Adjustments [ ™
|O sB = student Biling [ T L
| sign: @ Left O R O Right v
& | X
Done & Lacal intranet L H100% v
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A[ We value your feedback ] _

Skyward School District 1 Cat Smith '
SKYWARD"
. Accounts | Accounts Fixed Custorn  Federal/State Bid - .
' - C
Home - YWendors  Purchasing Payable | Racaivable | Assets Inventory  SEAL Reports Reporting Managamment Adrministration
‘ ] Budgetary Data Mll'lil'lg E - iTask Manager ’i_":"Fﬂ\.rcrrite.'sv sT'__l New Window |ﬁ| My Print Queue
Report [ aee || Deete || cone H7IE|ack |
Information . . L“\
Report Name: [Bal Sheet Detail The report configurations are saved.
Parameters
Breaks Report Title: Bl sinha Click Back to return to the browse screen.
Report Type: Bal Sh Detail
Account Ranges sport Type Ence ~heet Detal . .
L This concludes the tutorial.
Field Selection Sources
|Sources | Detail Eclt 3
||7 AP = Accounts Payable | v
[F AR = Accounts Receivable [
[ARSY = Accts Receivables (System Generated) [
| ™ Include Invoices | r
| I™ Include Payments/Unapplied | - I print All Accounts in Fitter Range il
| T Include Cash Receipts/Depasits [ = ¥ print Monthly Totals
||7 CR = Cash Receipts | ~ F Print Account Summary
- Print Only Source Totals (Suppress detail)
¥ e = ~
Ip 2T BT I = I Print Accumulated Detail Subtotals
PR = Payrol I™ Truncate Detall Fields
||7 CD = Cash Disbursements | ¥
[ po = purchase Orders [ ™
[T TR = Transfers [T Purchase Order Parameters [7]
||— RV = Revisions | ] ™ Print al open Purchase Orders as of | |
“_ Vo " | - the report end date and beyond
= Inventory
rint orly Purchase Crders open as o
I™ Print only Purchase Crd f
Detail Description:  Short Long the report end date (ronthyear)
||- ITCR = Insurance Tracking Cash Receipts | r
™™ FXAD = Fixed Assets Disposals/ Additions [ & b
< Il | B
& Lacal intranet 5 - H100% v
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